
Club Payments

Registering a bank account



Registering your
bank account

Log into your Teampay dashboard and
select the ‘Settings’ option on the left
hand side

Select the ‘Manage Direct Debit’ option

Enter your club bank account details in the
space provided and then select ‘Add
Method’ 

Once added, the bank account will
appear successfully on the bottom right
hand side of the screen



Making Payment
When paying, follow the usual payment process by clicking into the ‘Pay’ tab
and selecting the teams you wish to pay for

Once you’ve selected the teams, click the green ‘pay selected’ button in the
top right hand corner

From the pop up window, select ‘Bank’ at the top and click on the green tile
that list your registered bank account

A window will open summarising the teams selected for this payment
and the total amount to be debited from your registered bank account

Select submit and the payment request will been sent to your bank
account



Once you’ve submitted the payment, the payment will
be pending until the bank approves the amount to be
debited

This process can take up to 3 business days
(depending on the bank)

A yellow hour glass will appear to indicate that the
payment is still pending

Once the payment has been approved by the bank,
the hour glass will change to a green tick, indicating  
payment has gone through successfully

Payment Pending



Club Reporting & Tax Invoices
Clubs can generate their own payment reports and tax invoices directly from their
club dashboards


